Essential Terms (Associated Press Style)
A

adjutant (Legion equivalent to secretary)
Aide to the National Commander (official title)
ALA (American Legion Auxiliary; preferred abbreviation is “the Auxiliary”)

ALA MIS (American Legion Auxiliary Management Information System)

American Legion Auxiliary Emblem

American Legion Auxiliary Foundation

area

Auxiliary Magazine (underline or italicize)

Awareness Assembly

B

Blue Star Member

Blue Star Mother

Boys State 
bylaws (capitalize as part of title)

C

capital (of a state)

capitol (of a building)

ceremony (capitalize when part of title of ceremony)

chairman (capitalize as title when preceded or followed by name of committee or organization)

chairmen (plural of chairman, capitalize as title)

chaplain (capitalize when preceding name, as in title)

Children & Youth (Auxiliary program)

Chef de Chemin de Fer (40 & 8 title for National Commander)

chapter (Rider equivalent to unit)
colors

committee (capitalize when referring to a specific group, i.e. NECs)

community service (capitalize as Auxiliary program title)

constitution (capitalize for United States or as title)

Constitution & Bylaws (Auxiliary program)

contest (capitalize only with title of particular one)

convention (lowercase unless part of title or unless referring to National Convention)
county

D 

department

department chairmen

department committeewoman

Department Executive Committeewomen

department _________ chairman (capitalize when name of committee is given)

Department of Veterans Affairs (not Veterans Administration)

departementaux (8 & 40 equivalent to departments)

detachment (SAL equivalent to department)

director (Rider equivalent to president)
district

E

Eight and Forty or Eight et Forty or Eight & Forty or 8 & 40

Educating Children of Warriors

emblem (capitalize when American Legion Auxiliary Emblem)
essay contest (capitalize only if title, as a particular one)

e-mail

e-unit

F

Forty and Eighter (40 & 8 magazine) (underline or italicize) 
Federal

flag 
Flag Code

foundation (capitalize when referring to ALA Foundation)

G

Gateway to Services project

Girls State (no apostrophe)
Gold Star Member

Gold Star Mothers

grassroots

Gulf War

H

headquarters (lowercase when alone, capitalize when referring to National Headquarters)

Heroes to Hometowns

homecoming 
honorary [level] junior [office] (capitalize when preceding name, as in title)
I

Internet

J
Juniors

Junior Activities (capitalize as committee title)

K

Korean War

L

La Boutique des Huit Chapeau et Quarante Femmes (8 & 40)

La Secretaire-Caissiere Nationale (8 & 40 equivalent to national secretary)

Le Chapeau National (8 & 40 equivalent to the national president)

Les Petis Salons (8 & 40 title)

Lebanon/Grenada

Legionnaires

legislation (capitalize when part of title)

legislature (capitalize when part of title)

M

madame president

membership drive (capitalize only if special title of particular drive)

memorial (capitalize when part of title)

MIA (Missing In Action)
MSO (military service obligation)

N

nation

national 

National Chairmen’s Meeting

National Committee (capitalize when a committee name)

National Convention

national division (central, eastern, northwestern, southern, western; capitalize when preceding name, as in title)

National Executive Committee

National Executive Committee Meeting

National Executive Committeewoman

National Headquarters

national president (capitalize if followed by name, as in title)

National President’s Award for Excellence

National Anthem

Need a Lift (publication, so underline or italicize)
NVCAF (National Veterans Creative Arts Festival)

O

OEF/OIF (Operation Enduring Freedom/Operation Iraqi Freedom)

P

Panama

partners (8 & 40 members)

Past Department Commander (PDC)

Past National Commander (PNC)

Past Department President (PDP)

Past National President (PNP)

past president (capitalize when followed by name, as part of title)

Past Presidents Parley (no apostrophe)

Plan of Action (POA)
Pledge of Allegiance
Poppy Day(s) 

poppy distribution (not sale)

Poppy Poster Contest

poppy program

post

post home

POW (Prisoner Of War)
president (capitalize if followed by name, as in title)

President of the United States of America

Presidents & Secretaries Conference (no apostrophes)

Proceedings (of National meetings)

PUFL (Paid Up For Life; Legion equivalent to VIM)

Q
quota

R

region (north, south, east, west)
representative (capitalize if followed by 
S

secretary (up if preceding name, as in part of title)
Salon Nationale La Boutique des Huit Chapeau et Quarante Femme (official name of 8 & 40)
salons (8 & 40 equivalent to units)

seasoned member 
 senator (capitalize if followed by name, as in title)

Sergeant-at-Arms

servicemember

servicemember by branch, such as soldier(s), Marine(s), sailor, airman/airmen, Coast Guardsman/men

Sons of The American Legion (SAL)
squadron (SAL’s version of a unit)

T

The American Legion (TAL)

the American Legion Auxiliary 
The American Legion Family

The American Legion Riders (Riders)
the Auxiliary (preferred abbreviation for “American Legion Auxiliary”)
U

unit

United States

USO

V

VA (Veterans Affairs)

VA&R (Veterans Affairs & Rehabilitation)

VAVS (Veterans Affairs Voluntary Services)

Veterans Day (no apostrophe)
VIM (Very Important Member)

vice president (capitalize if followed by name, as in title)
vice commander (capitalize if followed by name, as in title)
Vietnam War

virtual post (Legion equivalent to e-unit)

VSO (Veterans Service Organization)

W

War on Terrorism

Web site

welcome-home event 

widow unit

World War I

World War II

women’s organization (not woman’s)

women veterans (not female veterans)
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